
Setting Up Payees: Check (1) 

1. Select Payees from the Bill Pay menu.  
2. Click Add Payee  

 
 

Setting Up Payees: Check (2)  

1. Enter name of payee. Note: A payee cannot be added without first performing a 
search.  

2. Click Submit.  

 

Setting Up Payees: Check (3)  



1. Complete Payee information.  
2. Click Submit.  

• Choose carefully referring to the address on your latest Payee's statement.  
• An incorrect entry could delay payment.  

 


